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JOB DESCRIPTION
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ROLE: Assistant Laboratory Manager
REPORTS TO:  Laboratory Manager
LOCATION: Ruislip
HOURS: 40 hours

The B & S Group is a privately owned pharmaceutical company which manufactures and distributes pharmaceutical and healthcare products to the UK market. Established in 1999 we offer a wide range of products and services which includes specials, generic drugs, branded medicines, parallel trade and over-the-counter (OTC) medicines.

Our Vision is to have the strengths and financial disciplines of a big company combined with the leanness, agility and warmth of a small company. Being a family run business, we have grown at a phenomenal rate, from just four people to over 1000 in a short space of time and still growing! Investing in our people has been the key to our success; enthusiasm and passion are the key traits we look for. 

We are now looking for an Assistant Laboratory Manager to assist with the expansion within our QC Department. 
PRIMARY RESPONSIBILITIES
You will be responsible for the day-to-day management of the QC Chemistry laboratory, involved in the analysis of pharmaceutical raw materials, active ingredients and finished products. 
Leading a large team of 25 QC staff ensuring laboratory compliance is met with internal, external and regulatory requirements for stability /release testing, method development and validation.

SECONDARY RESPONSIBILITIES
· Perform Data/Document checking approval for development and release purposes
· Responsible for QC compliance in accordance with GMP (GQCLP).

· Providing leadership and management within the laboratory through a structural process of objective setting, performance appraisals and individual development. 

· Improving the overall department productivity and efficiency in order to meet KPI’s. 
· Ensuring robust training and self-inspection programmes within the laboratory.

· Review SOPs, investigations, specifications, methods and validation reports. 

· Implementing new processes and procedures within the department 
· Maintaining the risk-based and scientific-based quality system as part of the Quality unit. 

· Establishing and maintaining efficient workflows to ensure operational excellence. 

· Leading internal and external QC audits.

· Leading OOS/OOT investigations.
· To assist the Laboratory Manager with any duties required 

· Ad hoc projects when required
· Any other duties as and when required
ESSENTIAL EXPERIENCE, SKILLS AND ABILITIES
· Bachelors Degree in a scientific discipline or equivalent
· Pharmaceutical EU MHRA audit readiness and lead

· Multiple dosage forms, ideally tablets, capsules, creams and ointments is desirable
· Supervisory/ management experience 
· Clear written and verbal communication skills

· Ability to use own initiative 

· Ability to work in a fast pace environment 

· Ability to meet tight deadlines 

· Ability to effectively deal to conflict

· High attention to detail 

· Competent in Microsoft Office 

· Ability to stay calm under pressure

· Organisational skills 
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