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JOB DESCRIPTION
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ROLE: PLPI Operations Graduate 

REPORTING TO: Warehouse Manager 
LOCATION: Ruislip 

WORKING TIMES: 40 Hours Mon- Sun as per shift rota

PRIMARY RESPONSIBILITIES

B & S Group are now looking to recruit for an ambitious Graduate who is interested in kick starting their career in a fast-moving company. You will undergo a training programme aimed at giving you understanding of our business whilst gaining industry experience. It is also structured to give you the support, guidance and solid professional platform necessary to be able to find the right path, along which to take your first steps into a future career with B&S Group. 
To support and work across a multi – discipline team, identifying areas for improvement. 
SECONDARY RESPONSIBILITIES

· Regular interaction across all departments to understand all processes

· Inform appropriate departments of changes to be made
· To manage and find areas of improvement throughout the department
· To research areas where you can make cost savings

· To manage the shift patterns within PLPI

· To liaise with the HR Department on all disciplinary issues
· Maintain health and safety checks within PLPI department 

· Provide PLPI support during MHRA inspections, as applicable

· Provide support to all employees, conducting regular one to one meetings
· Proactively problem shoot any barriers you may face
· Take initiative to stay abreast of commercial changes by reading widely and seeking out relevant knowledge that may affect the way we work. And be proactive in sharing this with the senior team along with suggesting solutions on how we could minimise threats and optimise on opportunities. 
· Actively improving areas in within the business, will progress to Team Leader role within two years. 
· Ad hoc projects when required 
· Any other ad hoc duties
ESSENTIAL EXPERIENCE, SKILLS AND ABILITIES

· 1st Class or 2.1 Honours Graduate in a Business related Degree

· Ability to perform under pressure

· Clear verbal and written communication essential

· High attention to detail

· Ability to work on own initiative and in a team

· Experience of working on the Microsoft Packages including Outlook Internet Explorer

· Ability to manage time well

· Ability to adapt to change

· Keen interest in working with people

