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JOB DESCRIPTION
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ROLE: Cleaner (Part-time 17:00 to 21:00 Monday to Friday)
SALARY AND BENEFITS: National Minimum Wage
LOCATION: Perivale

PRIMARY RESPONSIBILITIES
To clean all areas of the office thoroughly and efficiently with limited supervision.
SECONDARY RESPONSIBILITIES
Daily

· Sweep/vacuum and mop all areas of the building

· Polish mirrors and windows

· Polish poster frames and cabinets

· Empty and replenish bins

· Dust all other fixtures and fittings, including skirting, radiators, pipes, fire extinguishers and any other surfaces within reach
· Clean lavatory basins with appropriate cleaner provided

· Clean inside and outside surrounds of sinks

· Clean taps

· Refill toilet dispensers in all cubicles

·  Refill paper towels in each dispenser

Weekly

· Wipe down doors and tiles

· Maintain plants

· Always adhere to all company policies and procedures

· Carry out instructions given by the management team 
· Ad hoc duties

ESSENTIAL EXPERIENCE, SKILLS AND ABILITIES
· Converse in English

· Punctual and reliable

· Previous experience is an advantage

· Ability to work on own initiative and in a team
· Ability to manage time well



















































PAGE  

